
Roosevelt Alexander Elementary PTA 
Report for Minutes Form 

 
Name               
 
Position              
  
Meeting              
 
Date         
 
• Please use this form to write the points of your report to be recorded in the official 

minutes.  Please give completed form to the secretary before the meeting is adjourned. 
 
• Please type or print. 
 
               

               

               

               

               

               

               

               

               

               

               

               

               

               

               

               

               

               

               

               

               


